Paycheck Protection Program (PPP)
Documentation Checklist
Documentation to have ready

Use the following checklist to gather the documentation that you need to complete your
PPP loan application. Having these ready will speed up the application process.

SBA Loan Number of First PPP loan

(Applies only to second-draw PPP loan applicants)
Be sure to accurately indicate whether you are applying for a first-draw or second-draw PPP
loan. If you are applying for a second-draw PPP loan, you must provide the SBA loan number
for the first PPP loan you obtained in 2020. SBA loan numbers (PLP) have eight numbers
followed by a dash then two more numbers (i.e., XXXXXXXX-XX).

CARES Act Report - Only for those with payroll

(Not self-employed)
If you're using a payroll provider they should be able to provide you a CARES Act report.
Having this ready allows your loan processing team to review your loan quicker.

Tax Documents for 2019

(or 2020 if using 2020 payroll)
If you don’t have a CARES Act report, you may upload tax documents instead. The required tax
document will depend on your business’s entity type.

Documentation of Reduction in Receipts

(Applies only to second-draw PPP loans over $150,000)
For a second-draw PPP loan, you must provide documentation showing at least a 25%
reduction in gross receipts annually or in at least one quarter in 2020 when compared to the
same quarter in 2019. (Alternative calculations may apply for those not in business all of
2019.) Acceptable documentation may include quarterly financial statements; quarterly or
monthly bank statements showing deposits from the relevant quarters; or annual IRS income
tax filings (if using an annual reference period).

Bank Account Information
You will need the account number and routing number for your business checking account.
You can find this information on your bank statement, by logging into your bank’s website, or

from one of your business checks.

Driver’s License or Passport Number
Have your driver’s license or passport handy so you can enter the identification number of
one of them on your loan application.

